Writing a Volunteer
Position Description

A volunteer position description promotes your volunteer opportunities to prospective volunteers.

Your volunteer position description will appear online on websites like GoVolunteer and SEEK
Volunteer. Check out how information about your volunteer position will be displayed online:

The position title & short description of the volunteer position will be displayed in the search results:
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Once a prospective volunteer clicks on the position, they will be redirected to a page dedicated to
that volunteer position with a more detailed description of the role:
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What you write in a position description can play a big part in how many applications you receive.
To create a great volunteer position description, you should cover the following:

Position Title
This should be a few words that neatly summarise the volunteer role. Make sure that a
prospective volunteer can picture what the role might involve just by reading the title.

e Community Bus Driver e Volunteer * Helper
¢ * Arts and Crafts Activity Assistant x * Program Assistant
» Gardener and Maintenance Volunteer * Volunteers wanted, apply now!

Short Description

This should provide a snapshot of your volunteer role. Start with an attention-grabbing opener,
followed by key details about the organisation, the program or the role, and try and keep it
under 100 words!

Make a difference to the day of an older person with a friendly conversation, become a
Community Visitor today! The Community Visitors Scheme provides valuable companionship,
connection and support to older people living in aged care facilities.

Detailed Description
Make sure to include all the important information relevant to the role, use clear language and
break up text into paragraphs or dot points. Some things to include are:

* A brief overview of your organisation, e.g. your mission statement, program or services

* A detailed description of the volunteer role and the tasks/activities it will involve

» A statement encouraging people to become involved

The Aged Care Volunteer Visitors Scheme's aims to alleviate social isolation for older people
living in aged care facilities. Our team of volunteers visit 100s of residents each week, and
provide valuable conversation, community connection, and friendship.

As an Aged Care Volunteer Visitor you will be matched with a resident, and then visit them for
an hour or two on a weekly or fortnightly basis. When visiting, you can chat, swap stories, play
games, read books, watch movies, or have a coffee at the facility's cafe. You will be provided
with training and on-going support by a Volunteer Coordinator.

Submit an expression of interest today and change the life of an older person!

If you would like help writing your position description, contact the team at
Southern Volunteering (SA) Inc P: 8326 0020 E: adminesvsa.org.au
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